Kansas City Kansas

Community College.

MASTER CONTRACT
Between
THE BOARD OF TRUSTEES
Kansas City Kansas Community College
and THE FACULTY ASSOCIATION OF KNEA
Kansas City Kansas Community College
07/01/2021 - 06/30/2022



KCKCC Master Contract July 1, 2021 — June 30, 2022

Table of Contents

TABLE OF CONTENT S ... iiiiiiiieiiiiiiiitrsesserrrrrressssass e e e sanssassrrerensnsssssssreresnnssssssseeressnsssssssenseereesnsnssssssssersnsnnnnnnnn 1
ARTICLE I. DEFINITIONS ....oiiiieiiiiiiiiiieseiiiiirsssssssssssrsesssssssss st ieesssssssssssseessnnssssssssstesnssssssssessssseesnsnssssssssemessnnnnnnnn 3
ARTICLE Il. GENERAL PROVISIONS .......cuiiiiiiiitiiiirirersssssesesreesnsnssssss e rsssnssssssseeresnnsssssssereesssnsssssssssssreressnnnsnnns 4
A. CONTRACT REFERENCE AND TERM ...ttt ettt ettt ettt et e et et e et et ee et ee e ee e s 4

B. SAVINGS CLAUSE ...t ettt et e et et e et e et ettt e ettt ee et et ee e 4

C. SUCCESSOR AGREEMENT CLAUSE ...ttt 4

D. GENERAL PROVISIONS ... ettt et ettt ettt ettt ee ettt e e 4

E. DISTRIBUTION ... oot e ettt e et ettt 4

F. AMENDMENT TO AGREEMENT ...ttt ettt ettt e ettt e e e e e et e et e e et e e ee et et et e ee et e et 4

G. NEGOTIATIONS PROCEDURES ...ttt ettt ettt ettt ettt et e et et e et et ettt ree e e 4

H. MEMORANDA OF UNDERSTANDING. ...ttt ettt ettt ettt et e et et e e e et et ee e e ee et e e e enee s en e 4
ARTICLE lll. LEAVES AND ABSENCES FROM CAMPUS ...ttt iiiiissssss i s sssssssss s s s ssnsssssssssnessnssssssssas 5
A. ABSENCES FROM CAMPUS ... ettt e ettt 5

B. LEAVES .ottt 5

1. Community ENQAGEMENTE LEAVE ............cooeeeeieeeeeeee ettt e et e e e e ettt e e e e e e ssnneees 5

2. EMEIGEINCY LOAVE. ... nsnsnsnnns 5

3. POISONGI LOAVE.........ceeeeeeeeeeeeeeeeeeeeeeeeeee ettt ettt ettt e et e et e e et e e e e 6

4. PrOfESSIONGAI LEAVE ...ttt ettt ettt et e e et e e e e e e e e e 6

5. Birth 0F Care Of CRIIA LEAVE ............cccoooeeeeeeeeeeeeeeeeee ettt ettt e e e e e etaieaeaeaaaees 7

6. N (o) S =T 1= 8

7. Y=o o= 1 oz 1 I == 1L 9

8. Yoz Lo (=T gl (ol M= 1YL= OO 11

C. OTHER LEAVES AND ABSENCES ...ttt ettt 11
ARTICLE IV. GRIEVANCE PROCEDURE ........cccttttteciiiiiiiisseseissreessssssssssseressnssssssseressssnssssssseeesssnssssssssssseressnnns 1
A. PURPOSE ... e ettt ettt 11

B. STEPS INPROCEDURE ...ttt et et ettt et e ettt e ettt ettt e e 12

C. INUMBER OF DAYS..... oottt et ettt et ettt e ettt ettt et ee e 12

D. THE LEVELS IN THE GRIEVANCE PROCEDURE....... ..ottt 12

1. INformal GrieVanCe PrOCEUUIE...................oeeeeeeeeeeeeeeeeeeeee ettt eeeeee e e e eeeeaen 12

2. Formal GrieVanCe PrOCEOAUIE ...............eeeeeeeeeeeeeee ettt e e e e ettt e e e e e e eeeeeaaans 12

E. RIGHTS OF PROFESSIONAL EMPLOYEES TO REPRESENTATION ...t 14

F. Y TEToT=T 1 =T =T T 14
ARTICLE V. TRAVEL PAY ... eeeiiiiiiiiiiiieiiiiiiesssssssssss i ssssssssssss e tesssssssssssstersssnssssssssstessssssssssssseeessnssssssssssesnnsennnn 16
ARTICLE VI. SEVERANCE PAY ....iiiiiiieeiiiiiiiiisemsssisesseessssasssssseressnsssssseeseesssnssssssstemessnssssssetreessnssss s 16
ARTICLE VIl. PROFESSIONAL WORKLOAD .....ccoeuiiiiiiiiiiiseiiiiiiiissssssssssssisssssssssssssteissssssssssssesmesssssssssssssesessnnns 16
A. INORMAL WORKLOAD. ... ettt et ettt et e e et e et et e et et e e ee e ettt ee e 16

B. THE 182-DAY EMPLOYEE'S NORMAL WORKLOAD ...ttt 18

C. COORDINATORS  WORKLOAD ...ttt ettt et e et ettt et et ettt e e ee e e 18

D. ADJUNCT COORDINATORS ...ttt ettt e et 19

E. 212 DAY EMPLOYEEWORKLOAD ...t et ettt ettt ettt ettt renen e 19

F. SPECIAL ASSIGNMENTS ... oottt ettt ettt ettt 20

G. PROFESSIONAL SERVICE ...ttt et et ettt et e ettt e et et e et e et e s et en e 20

H. OUTSIDE EMPLOYMENT ...t e e et e et ee et 20



KCKCC Master Contract July 1, 2021 — June 30, 2022

. WVORK WWEEK ... e ettt et et ettt et e et ettt et e et et e e e en e 21
J. AALCADEMIC CALENDAR ...ttt ettt ettt e e e et e ettt e et e et et e et e et et e e e ettt et et e et e et et e et ee e et e e e et e e e et eee e e e e 21

K. RELEASE TIME FOR FACULTY ASSOCIATION PRESIDENT, FACULTY SENATE PRESIDENT AND COLLEGE SENATE
[ 2Y=ES] [ 0] =1 N ISR 21
ARTICLE VIIl. PROFESSIONAL EMPLOYEE EVALUATION ... s irssssssssass s sssass s s sassssssnssssennnsssees 21
ARTICLE IX. CONTRACT RELEASE AND LIQUIDATED DAMAGES.........ccciititiriirirrrsesessss e resssssssse s e e s snnanes 23
ARTICLE X. REDUCTION IN FORGCE .......... i iiieiiiiimiiiiesaiirsssssisss s srsssssssensss s ssnssssenssssssansssssansssiessssssssssnsssssnnnsnnns 24
ARTICLE XI. COMPENSATION ......ciiiiiiitiuueiiririernsnssesrrierresnsssssssereessssssssssteressnsssssssrereeesssssssssseeemeeensnssssssseeressnnns 25
AL SALARY SCHEDULE ..ottt ettt ettt et et e et et ea et e et et et et et o2 et ee e et ee et et ee e et ete et et e et et e et et et et et et et ee et ee et et eee et eaeesereereeeas 25
B CONDITIONS ...ttt ettt et et e et e e et et et et et e o2t et e o2 e e s e e et et e et e et ee e e et ee e e e eeeee e e et ee e et et et et eetee e e eeeueeeeee e et et et eeee et eenanes 25
LB =TT = {1 £ 29
ARTICLE Xll. PROFESSIONAL DEVELOPMENT INCENTIVE PROGRAM ......ccccciiiiiiiiiieeeiirs e srssmsssssn e ressnssanes 30
ARTICLE XIII. ACADEMIC RANK ... ciiittiteciiiiiieirnneseerierresnassssreereesnsssssssrrerssnnsssssseereesnssssssseeteeemeeensnsssssssreressnnns 31
UP TO AND INCLUDING BACHELORS ...ttt ettt ettt ettt et et et et et et et et e et e e et et et et et e et et e e e e e e eeeeee e 31
WVITH IMIASTERS ..ottt ettt e e et ettt ettt ettt e et et e et et e et et et et e et et e ee e et e et e et et et e et et et et et et et e e eee et e e e et et e e et e e e e e e eee e 31
VVITH DIOCTORATE ..ottt ettt ettt e et o2t e et et et e e e et et et et e et et e et e e e et e e e et e et et e et et e e et et e et et eteeee e e e et e et e ee et et et et eteereeeeeaene 31
ARTICLE XIV. QUALITY ASSURANCE IN ONLINE EDUCATION......cccuuciiiiiitrienenerirrrressssnssssssssessssnssssssssessssnnes 32
ARTICLE XV. NEW PROFESSIONAL EMPLOYEE ORIENTATION .....cciiiiiiiiieiiirmecsrsnassrssssssssssssssssnssssesnssssnes 32
ARTICLE XVI. MISCELLANEOQOUS .......ccoeeeciiiiiiiitiee i e s ressass s e e e rssnssssss e rsssnsssssssrereesnsnssssssseeeesnsasnnsssssssereesnnnn 33
COMPLAINTS AGAINST A PROFESSIONAL EMPLOYEE ...ttt et ettt ettt ettt e et et et e e ettt e et eee et en et eaen e 33
PERSONNEL FILES ... oottt ettt ettt et ettt ettt et et et et e et e e et e et e e e e et et et et et e e et e et et e et e eeee e et e e e et e et et et et et eee et eaeeeeanens 34
ARTICLE XVII. DURATION CLAUSE .....ccceeuiiiiiiiiitieeeiireresssssssasseseesssssssssssserseessssssssssreressnsssssssseressnssnssssssssesessnnns 34
LEVEL ONE — FACULTY UNIT GRIEVANCE COMMITTEE.........cctteeeriiiiirirrmessisseressssssssssssessssnsssssssessssnsnssssnees 35
LEVEL TWO: ADMINISTRATOR ... cceuiiiiiiiiiiieiiiisssnirssssirssssirsssss s assssssssssssesssssteassssssensssssensssssenssnsssssensssssennsnns 36
LEVEL THREE: THE APPROPRIATE VICE PRESIDENT OR CHIEF OFFICER.......cccccccciiriiimimeeennr e eesemanasnnens 37
LEVEL FOUR: PRESIDENT ... iiieiiiiieiiiiiesiirssssirssssssissssssssssssssessssssiessssssenssstmessssssensssssesnssssesssssssssesnsssssensssssennnsnns 38
LEVEL FIVE: BOARD OF TRUSTEES ........coiiitiiieiiiiiiiirtssssisssessssssssss s s s sssssssssssseressnssssssseesessnsssssssemmesssesessnnnnnnns 39

CONTRACT SIGNATURES ... e 40



KCKCC Master Contract July 1, 2021 — June 30, 2022

Article l. Definitions

TITLE DEFINITIONS
ADMINISTRATION | All persons employed by the Board in the following positions:
President, Vice Presidents, Chief Officers, Deans, and
Directors whose salaries are not determined by the
Professional Employee's salary schedule.
ASSOCIATION The Kansas City Kansas Community College Faculty
Association which is affiliated with the Kansas National
Education Association (KNEA) and the National Education
Association (NEA).

BOARD The Board of Trustees of the Kansas City Kansas Community
College.

DAYS A day for 182-day employees and 212-day employees shall
mean the regular working school day

DUTY DAY Faculty duty days are those days on which a faculty member

(professional employee) performs either non-teaching
assignments or teaching assignments. On days in which
classes are not scheduled college-wide, excluding holiday break
periods, faculty will be expected to participate in entire campus
meetings, committee meetings, division or departmental
meetings, in-service trainings, or other specific assignments.

KNEA Kansas National Education Association

PROFESSIONAL Any employee employed by the Board whose salary is

EMPLOYEE determined by either the 182 or 212-day Professional
Employee's salary schedule.

INTERIM Any employee who accepts a non-renewable contract.

EMPLOYEE

YEAR The year, for the 182-day employee, shall mean the 2-semester

academic year. The year, for the 212-day employee, shall begin
on July 1 and continue through June 30 of the following year and
include the 212-days the employee contracts to work.
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Article ll. General Provisions

A.

Contract Reference and Term. The agreement set forth herein shall be included by
reference in the contracts of all professional employees employed by the Kansas City
Kansas Community College. This agreement shall be made part of the professional
employee's individual comprehensive contract with the same force and effect as
though fully set forth therein; and it shall remain in full force and effect from and after
July 1, 2021 to June 30, 2022.

Savings Clause. If any provision of this Agreement or any application of this
Agreement to any employee or group of employees is held to be contrary to law, then
such provision or application shall not be deemed valid or subsisting, except to the
extent permitted by law, until such time as a higher authority overturns the decision of
a lower court, at which time such provision or applications shall continue in full force
and effect.

Successor Agreement Clause. The Board and the Faculty Association agree that
this agreement shall be binding on their successors, if any, during the term of this
agreement.

General Provisions. Should any agreement in the Master Contract be inconsistent
with the Policy Manual, the manual will be superseded by the Master Contract.

Distribution. Upon execution of the Master Contract, the Board will have a copy of it
made available to each professional employee within thirty days in digital or hardcopy
format.

Amendment to Agreement. This Agreement may be altered, changed, added to,
deleted from, or modified only through the voluntary mutual consent of the parties in
written and signed amendment to this Agreement.

Negotiations Procedures. Parties shall negotiate a procedure which shall be
agreeable to both sides to facilitate negotiations.

Memoranda of Understanding. An agreement between the Board of Trustees of
Kansas City Kansas Community College and the KCKCC Faculty Association/KNEA.
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Article lll. Leaves and Absences from Campus

A. Absences from Campus

1. Professional Employees must notify the Dean of their Division, when possible,
if they are to be absent from campus.

2. In case of illness, notification should be given to the Professional Employee’s
Dean at least one hour prior to the beginning of the first class to be missed.

3. Absences should be submitted online to the Professional Employee’s
supervisor. If not submitted before the absence, it should be submitted as soon
as the Professional Employee returns to work.

B. Leaves

1. Community Engagement Leave: Community Engagement leave can be
taken by Professional Employees that want to volunteer to support eligible
programs or agencies that focuses on enriching the lives of members in the
community. An eligible organization is defined as a non-profit organization,
governmental organization, health care facility or public charity.

2. KCKCC will grant eight (8) hours per contract year for the purposes of
participating in volunteer activities. The leave can be taken in one full day or
two half days. Leave that is not used by June 30" of each fiscal year is forfeited
and will not be carried into the next calendar year. Unused leave will not be
paid out upon separation of employment. The leave does not vest

3. In the event of a request for consideration of any leave of this nature, each
leave shall be considered on the basis of its individual merit, with the final
decision resting with the Professional Employees immediate supervisor.

4, The immediate supervisor has the discretion to deny approval of the requested
leave if it inters with the business needs of the department.

5. Emergency Leave. Subject to the approval of the President or his/her
designee, a maximum of five days’ absence without deduction in pay foreach
event during any academic year shall be allowed for reasons of death or critical
illness in the immediate family. Whenever possible, requests for approval of
an absence under emergency leave provisions shall be made prior to the

absence.
a. Emergency leave time shall not accumulate.
b. As used herein, "immediate family" shall be used to designate the

professional employee's spouse, children, parents, grandparents,
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brothers, sisters, aunts, uncles, or anyone of like relationship by
marriage, or any person living in the household of the faculty members.

C. In the event of controversy, the final decision on cases involving
emergency leave as rendered by the President or his/her designee may
be appealed to the Board of Trustees.

d. Emergency leave with pay shall be limited to a total of fifteen (15) days
in any academic year.

Personal Leave. Professional employees shall be granted up to three (3) days
personal leave per year subject to the following provisions:

a. Notice of personal leave shall be made in advance of or on the day of
leave. If the request is not submitted in advance or on the day of the
leave, the request must be submitted within 48 hours after the employee
returns to work and shall be submitted online to the professional
employee’s immediate supervisor for approval.

b. Professional employees shall not be required to state reasons for
requesting personal leave.

C. Personal leave time may be denied if the professional employee's
absence will directly interfere with the operation of the College during
the time requested.

d. Personal leave time for 182-day faculty may be taken in 0.5 hour
increments.

e. Personal leave time for 212-day faculty may be taken in 0.5 hour
increments.

Professional Leave. Membership in professional organizations is
recommended.

a. Professional employees who attend meetings as school representatives
will be reimbursed for expenses incurred.

b. Professional employees who attend meetings of professional
organizations will be granted time off without loss of pay, provided that
their request is approved prior to the meeting by their immediate
supervisor.

C. Professional leave time may be denied if the professional employee's
absence will directly interfere with the operation of the College during
the time requested.
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Birth or Care of a Child. This leave shall be granted for the birth, adoption or foster
care of a child and must be taken within the twelve (12) month period following the
birth, adoption or placement of a child. Birth or Care of a Child leave is a leave
without pay as permitted under the Family Medical Leave Act of 1993.
However, Professional Employees are required to use any other available paid
or unpaid leave concurrently with Birth or Care of a Child Leave. This includes
sick, personal or vacation leaves. All available paid leave is to be exhausted
prior to having unpaid time-off under and approved Birth or Care of a Child
leave.

a. If a 182 or 212-day instructional, professional employee requests Birth
or Care of a Child leave, the Professional Employee should submit their
request in writing to the immediate supervisor and Human Resources.
Notice should ordinarily be provided at least 30 days in advance of the
requested leave. Once approved, suspension of responsibilities shall
begin upon the date medically determined or at the time agreed upon by
the employee and the immediate supervisor and Human Resources.

b. Benefit accruals, such as personal, sick or holiday benefits will be
suspended during the unpaid portion of the leave. Employees will remain
active in the group health insurance program. KCKCC will continue to
pay the percentage of premiums normally paid for KCKCC and they will
be responsible for continuing to pay the regular portion of the premiums
for group health insurance coverage.

C. The length of the leave is to be agreed upon by the professional
employee and the immediate supervisor but shall not exceed 318 days
(the time equivalent of three semesters).

d. Upon completion of Birth or Care of a Child leave, the professional
employee will be placed on the salary schedule at the next level above
that which was applicable during his/her last full-time employment. No
professional employee will advance on the salary schedule more than
one step per academic year.

e. Professional employees on Birth or Care of a Child leave who wish to
return to duty on a reduced hour basis prior to exhausting their leave
may negotiate their return with their dean and Human Resources. The
agreement is subject to the approval of the appropriate Vice President.

The agreement to return must include the nature of the work to be
performed, the proportionate share of the faculty workload that the
returning employee will perform, and the proportionate share of
compensation of the normal workload. For example, if a faculty member
has agreed to teach a three-credit hour course, he/she will be
compensated at one-fifth of the compensation of the normal workload.
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Declination of the leave request, including rationale, shall be submitted
in writing to the professional employee no later than thirty days of leave
request.

9. Sick Leave. During the first academic year of employment, each new
professional employee is entitled to one day's sick leave for each month of
employment.

a. After the first academic year of employment, the full annual sick leave
(ten (10) days for 182-day contract and eleven (11) days for 212-day
contract) will be credited on July 15tand be available to the professional
employee for use.

b. Sick leave shall accrue from year to year without limitation.

C. Days of accumulated sick leave credited to a professional employee
under the previous sick leave policy of the college shall remain to the
credit of the professional employee.

d. Unless taken as intermittent leave under the FMLA, sick leave must be
taken in no less than 0.5 hour increments per event. When sick leave
is taken in connection with FMLA Intermittent leave, the amount of
leave actually taken by the employee to address the circumstances that
precipitated the need for the leave will be deducted from the
employee's sick leave entitlement.

e. 182-day professional employees employed for the summer session are
entitled to one (1) day of sick leave without loss of pay in the case of
illness. Summer sick leave days shall accrue to the total accumulative sick
days at the first reporting day of the academic year.

f. Sick leave may be used for any temporary disability due to a maternity
condition.
g. Professional Employees shall not be required to provide an explanation

of the illness for which sick leave is requested. However, Professional
Employees may be requested to provide a statement of health
condition and/or physicians verification that they may safely return to
work after three (3) consecutive days of absence on sick leave.

h. In keeping with the FLSA compliance requirements, a professional
employee who is absent for less than a full day due to sickness will still
be paid the employee’s regular salary even if the employee has a
negative leave balance. If the professional employee has a negative
leave balance and does not work any portion of their regular day due
to illness, the professional employee will not receive their regular
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salary.

Sabbatical Leave. A professional employee will be eligible for consideration
for a sabbatical leave after six years of full-time continuous service.

Sabbatical leaves related to 212-day professional employees shall equate to
106 days as equivalent to one semester.

a.

Compensation for a one-year sabbatical shall be one-half (.5) the
annual contract rate based on his/her class and step. Professional
employees on a one semester sabbatical shall receive one-half (.5) of
the annual contract rate based on the instructor’s class and step. No
sabbatical leave shall extend beyond two semesters. If the professional
employee on leave accepts gainful employment during the leave
period, the amount of compensation received shall be deducted from
the one semester's pay.

The number of professional employees that may be on sabbatical
leave is limited to three per academic year with no more than two on
sabbatical during a single semester.

The purpose of granting such sabbatical leave is to provide an
opportunity for the professional employee to pursue a fulltime
approved program of study that would enhance his/her professional
career for the improvement of the quality of education at the college.

Upon completion of a sabbatical, the Professional Employee wouldbe
required to return to full-time instruction at the college for a period of
two years.

If the Professional Employee does not complete the approved program
or fails to return to full-time duties at the end of the leave period, the
total sum of money paid during the sabbatical leave including fringe
benefits must be repaid to the college by July 1. If he/she returns for
only a portion of the two-year requirement the amount of money owed
to the college will be determined as follows:

1) Return for only one full semester - three-fourths (3/4) of the total
sum;

2) Return for only two full semesters - one-half (1/2) of the total
sum;

3) Return for only three full semesters - one-fourth (1/4) of the total

sum.
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Portions of semesters will not be prorated, and all amounts owed to
the college will be payable upon demand. If, for any reason beyond
the control of the Professional Employee, the Board does not offer the
professional employee a full-time contract for either of the two years
following the sabbatical, the Professional Employee shall refund none
of the moneys, neither wages nor benefits.

Applications for sabbatical leave must be submitted on or before the
third Friday in October of each year. The initial submission must be
made through the immediate supervisor in consultation with the
applicant's peers.

The application will be forwarded to the Dean within the professional
employee’s supervisory chain. Upon approval of the Dean, the Vice
President of Academic Affairs and the President, a recommendation
shall be made to the Board for final action. A request for sabbatical
leave which does not receive a positive recommendation from the
Professional Employee’s Dean, the Vice President of Academic Affairs
and the President shall be deemed denied. The application should
contain a general description or outline of the proposed course of
study.

If approved, a more detailed educational plan shall be submitted at a
time designated by the Vice President of Academic Affairs, prior to the
regularly scheduled meeting of the Board of Trustees in which action
on the sabbatical leave request is to be considered. If approved by the
Board, a contract would be proffered containing the specific terms of
the program, compensation, and return agreement, etc.

The Board shall reserve the right to deny all applications for sabbatical
leave either because of budget limitations or if the proposed study is
not deemed to be of sufficient value to the institution to warrant the
additional cost. The operational efficiency of the remaining or available
staff in the division would also have to be considered.

Upon the Professional Employee's return to duty, he/she shall submit
to the Vice President of Academic Affairs, the President or the
professional employee’s Dean, a full written report on sabbatical leave
regarding the use of sabbatical leave and/or record of his/her activities
during the period of the leave.

Upon returning to full-time professional assignments after completion
of the sabbatical period, the Professional Employee will be placed on
the salary schedule at the next level above that which was applicable
during his/her last full-time employment. Such Professional Employee
will be placed in the appropriate class on the salary schedule.

10
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11.  Academic Leave. A leave of absence will be considered for all Professional
Employees when requested by the professional employee concerned for the
purpose of furthering additional graduate level pursuits. The leave of absence
shall cover one academic year only, and the graduate work shall be full time.
During such periods of absence, any Professional Employee will be provided
a contract for a minimum legal amount to bind same, probably one dollar
($1.00), and the college shall assume no other financial liability. In the event
federal grant funds are available to assist said Professional Employee with
expenses connected with this graduate study, consideration will be given
toward the allocation of same. Upon returning to full-time teaching
assignments after completion of the leave of absence period, the Professional
Employee will be placed on the salary schedule at the next level above that
which was applicable during their last full-time employment. Such
Professional Employee will be placed in the appropriate class on the salary
schedule.

Notice of intention to return to active duty or a request for extension of the
leave must be made prior to March 1, so that any Professional Employee(s)
appointed for the interim can be notified as to whether or not their contract is
to be renewed prior to March 15.

C. Other Leaves and Absences

1. Any Professional Employee desiring leave for reasons other than the above
mentioned should apply in writing to the Board of Trustees through the
President of the College.

2. Faculty are expected to attend in-service programs; development days;
advisement/assessment days; and enrollment. Absences during non- duty
days will be charged at a rate of 7.5 hours per day. During these non-teaching
days, faculty members will be expected to provide up to seven and one half
(7.5) hours per day on campus when multiple duty days occur consecutively,
such as prior to the beginning of the semester. When a duty day occurs during
a work week when classes are scheduled, faculty members will be expected
to provide six (6.0) hours on campus. College Commencement (graduation)
and any award convocations are also duty days.

Article IV. Grievance Procedure

A. Purpose. The purpose of this procedure is to secure, at the lowest possible
administrative level, equitable solutions to problems arising from a complaint by a
Professional Employee or group of professional employees based on an alleged
violation, misinterpretation or misapplication by the administration of a negotiated
contract or agreement, a board policy, administrative regulation or practice affecting

11
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the condition of employment. This procedure shall not apply to disputes between or
among faculty members, which shall be handled by the Faculty Senate. Moreover, it
is not the intent of the parties that disputes alleging unlawful discrimination be
resolved through the grievance procedure. Such matters shall be resolved in
accordance with the College’s nondiscrimination policies. However, challenges via
the grievance process to the severity of the discipline imposed by the College
President in response to a finding that a faculty member has violated the College’s
policy prohibiting unlawful discrimination may be submitted to the Board of Trustees.
In connection with such a challenge, the accused faculty member may be represented
by legal counsel or a Faculty Association representative.

. Steps in Procedure. The period to file a grievance or initiate the Informal Grievance
Procedure will be within thirty (30) days of the incident.

. Number of Days. All reference to number of days in this procedure shall be
determined to mean working school days for Professional Employee.

. The Levels in the Grievance Procedure. The levels in the grievance procedure will
be the following:

1. Informal Grievance Procedure: Conference between the aggrieved and the
administration, specifically the person against whom the grievance is being
brought. If the grievance cannot be solved through the informal grievance
procedure, as indicated by written notice from either party to the other, then
the aggrieved shall proceed to the Formal Grievance Procedure.

2. Formal Grievance Procedure

a. Level One: Faculty Association

i If the aggrieved person is not satisfied with the disposition of his/her
grievance at the Informal Grievance Procedure level, he/she may file the
grievance with the Association or its designee for transmittal within five
days of the conclusion of the Informal Grievance Procedure to the Faculty
Unit Grievance Committee, appointed by the Faculty Association.

i Within five (5) days after receipt of the written grievance by the Faculty
Association Grievance Committee, the Faculty Association Grievance
Committee will meet with the aggrieved person and his/her representative
from the association in an effort to resolve it. The Faculty Association
Grievance Committee shall submit its recommendation in writing to the
aggrieved person, the Association, and the Administrator against whom the
grievance will be brought within ten (10) days of the last meeting on the
matter.

b. Level Two: Administrator against whom the grievance is to be brought
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i If the aggrieved person is not satisfied with the disposition of his/her
grievance in Level One, the grievance should be filed in writing
simultaneously with the Association, or its designee, and the
Administration. A grievance against Vice Presidents or Chief Officers shall
commence at Level Three. A grievance against the President shall
commence at Level Four. A grievance against the Board of Trustees shall
commence at Level Five.

i Within five days after receipt of the written grievance by Administrator, the
Administrator will meet with the aggrieved person and his/her
representative of the Association in an effort to resolve it. After the meeting
between the aggrieved and the Administration, the Administration shall
submit his/her decision in writing to the aggrieved person and the
Association within ten (10) days after the meeting.

c. Level Three: Vice President or Chief Officer

i If the aggrieved person is not satisfied with the disposition of his/her
grievance at Level Two, he/she may file the grievance with the Association
or its designee for transmittal within five days to the appropriate vice
president.

i Within five (5) days after receipt of the written grievance by the Vice
President or Chief Officer of the College, the Vice President or Chief Officer
of the College will meet the aggrieved person and his/her representative
from the Association in an effort to resolve it. The Vice President or Chief
Officer of the College shall submit his/her decision in writing to the
aggrieved person and the Association within ten (10) days of the last
meeting on the matter.

d. Level Four: President

i If the aggrieved person is not satisfied with the disposition of his/her
grievance at Level Three, he/she may file the grievance with the
Association or its designee for transmittal within five (5) days to the
President of the College.

i. Within ten (10) days after receipt of the written grievance by the President
of the College, the President of the College will meet the aggrieved person
and his/her representative from the Association in an effort to resolve it.
The President of the College shall submit his/her decision in writing to the
aggrieved person and the Association within ten days of the last meeting
on the matter.

e. Level Five: Board of Trustees
i If the aggrieved person is not satisfied with the disposition of his/her
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grievance at Level Four, he/she may file the grievance with the Association
or its designee for transmittal within five days to the Board of Trustees.

i Upon receipt of the written grievance, the Board shall meet at its next
regularly scheduled Board meeting with the aggrieved person and his/her
representative from the Association in an effort to resolve it. If the grievance
to the Board is submitted in less than ten (10) days of the next regularly
scheduled Board meeting, the Board will meet with the aggrieved person
and his/her representative at its following regularly scheduled Board
meeting. The Board shall submit its decision in writing to the aggrieved
person and the Association within ten days of the meeting.

E. Rights of Professional Employees to Representation.

1.

No reprisals of any kind will be taken by the Board of Trustees or by any member
or representative of the administration against any aggrieved person, any party in
interest, any Grievance Representative, or any other participant in the grievance
procedure by reason of such participation.

A Professional Employee may be represented at all stages of the grievance
procedure by himself/herself or, at his/her option, by a Grievance Representative
selected by the Association. If a Professional Employee is not represented by the
Association, the Association shall have the right to be present and to state its views
at all stages of the grievance procedure.

F. Miscellaneous

1.

4,

Documentation. At every level of the grievance, the transfer of documents must
be acknowledged by the recipient with his/her signed and dated receipt. This may
be accomplished in person, by either party’s designated agent, or by Certified US
Mail with Signature Receipt.

Time Limits. The number of days indicated at each level should be consideredas
a maximum and every effort should be made to expedite the process. The time
limits specified may, however, be extended by mutual agreement in writing and
signed by both parties. Time limits will not become effective during the period that
the administrator is either on sick leave or on professional leave conducting
college business. The time limit will commence upon the administrator’s return to
campus.

Year-End Grievance. In the event a grievance is filed at such time that it cannot
be processed through all the steps in this grievance procedure by the end of the
academic year and if left unresolved until the beginning of the following school
year could result in irreparable harm to a party in interest, the time limits set forth
herein shall be reduced so that the grievance procedure may be exhausted prior
to the end of the school year or within a maximum of 30 (thirty) days thereafter.

If, on levels one through four, no written decision is presented within the time
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allotted after the grievance hearing, such failure to act shall be considered anon-
decision and the grievance will automatically advance to the next step. If, on levels
one through four, the grievant and/or his/her representative fails to advance the
grievance in a timely manner, the grievance shall be terminated.

If the Board of Trustees does not present a written decision within the time allotted
after the grievance hearing, such failure to act shall be an admission that the
grievance was justified and the aggrieved person shall receive the remedy he/she
is seeking.

If, in the judgment of the Association, a grievance affects a group or class of
Professional Employees, the Association may initiate and submit such grievance
in writing to the Vice President of Academic Affairs directly and the processing of
such grievance will be commenced at Level Three. The Association may process
such a grievance through all levels of the grievance procedure even though there
is no individual aggrieved person who wishes to do so. Upon written request from
two or more Professional Employees, the Association must initiate a grievance
under the terms of this clause.

Decisions rendered at Levels Two through Four of the grievance procedure will be
in writing setting forth the decision and the reasons therefore and will be
transmitted promptly to all parties in interest and to the Association or its designee.

When it is necessary for a Grievance Representative, or other representative
designated by the Association to investigate a grievance or attend a grievance
meeting or hearing during the school day, the representative, upon notice to
his/her immediate superior by the Association or its designee, will be released
without loss of pay in order to permit participation in the activities as described
above. Any employee whose appearance in such investigations, meetings, or
hearings as a witness is necessary will be accorded the same right.

All documents, communications, and records dealing with the processing of a
grievance will be filed in a separate grievance file and will not be kept in the
personnel file of any of the participants.

Forms for filing grievances, serving notices, taking appeals, making reports and
recommendations, and other necessary documents will be prepared jointly by the
Board and the Association and given appropriate distribution by the Association
as to facilitate operation of the grievance procedure. The cost of preparing such
forms shall be borne by the Board.
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Article V. Travel Pay

Professional Employees who are required to use their personal vehicles in the
performance of professional duties will be reimbursed for such use at the rate established
by the Internal Revenue Service for all college use. All Professional Employees shall
submit a monthly statement of the mileage driven by them in the preceding calendar
month on forms to be furnished by the college. Mileage shall be reimbursed anytime within
the year when such reimbursement has accumulated to the sum of thirty-five dollars
($35.00), but in no event later than the last working day of the Professional Employee.
Only mileage claimed for travel that has received approval according to college policy will
be reimbursed.

Article VI. Severance Pay

Upon termination of employment, by retirement or release through no fault of his/her own
or death, the full-time Professional Employee or his/her estate shall receive compensation
equal to the number of accumulated days of sick leave in excess of ninety multiplied by
the daily base rate of his/her salary class. The 90-day minimum will be decreased ten (10)
days for every complete ten (10) years of service (no partial decades). No 182-day
Professional Employee shall be compensated for more than one hundred eighty-two (182)
days. No 212-day Professional Employee shall be compensated for more than two
hundred twelve (212) days.

Article VII. Professional Workload

A.Normal Workload

No workload will exceed thirty (30) semester hours for the two-semester academic
year. The load will consist usually of between twelve (12) and eighteen (18) hours of
instruction per semester, together with at least 10 clock hours per week of service
hours to the College. Services hours can include but are not limited to regularly scheduled
office hours for student conferences, paper checking, supervision, preparation and
campus-based activities. Service hours to the College shall be taken in no less than
30-minute increments.

Professional Employees are required to provide a total of 10 (ten) hours of service to
the College per week. The service hours shall be scheduled over a minimum of three
(3) days. The distribution of the services hours to the College is as follows:

e Six (6) hours for student office hours
e Two (2) scheduled hours for service to students and/or the College
e Two (2) unscheduled hours for service to student and/ or the College
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Professional Employees who teach at off-campus sites may keep office hours where
they meet students. Such office hours should be for the benefit of the off-campus
students. For those Professional Employees who teach online courses, no less than
50% of the required service hours shall be held on campus. Office hours of
Professional Employees shall not interfere with the responsibilities of Professional
Employees to participate in campus-based activities. Professional Employees will
make arrangements with supervisors for participation in campus-based activities,
including but not necessarily limited to division meetings and in-services.

For every three (3) semester hours, or fraction thereof, above 15, the Professional
Employee will be required to have one (1) additional service hour to the College. This
is to be determined by the Professional Employee and his/her academic dean.

Unless otherwise indicated in the paragraphs below, total semester load for
Professional Employees teaching combined lecture and laboratory courses will be
calculated in the following way. The load for the Professional Employee for the lecture
portion of a course will be one to one. The load for the Professional Employee for the
lab portion of a class will be calculated at 0.7 times the contact hours for the lab portion
of the course. The contact hours for the lecture portion of the class will be the same
as the credit hour designation for the lecture portion of the course. The contact hours
for the lab portion of a class will be two times the number of credit hours for the lab
portion of the course.

For example, a 3-credit hour course that is 1 credithourof lecture and
2 credit hours of lab, will meet 1 hour per week over a 16-week period for the lecture
portion and 4 hours per week for 16 weeks for the lab. The Professional Employee
will receive 1 hour of load for the lecture portion and 2.8 hours of load for the lab
portion (4 hours per week * 0.7) for a total load of 3.8 for the 3-credit hour class.

Each credit hour of composition courses shall be counted as 1.25 credit hours in the
computation of the workload of the Professional Employee.

Normal full-time workload for the Nursing Professional Employees shall consist of up
to fiteen (15) contact hours of didactic and clinical instruction
(institution/simulation/community setting) with student groups, in addition to at least
ten (10) clock hours per week of service hours as previously described. Any exception
to this workload must be mutually agreed to by the Professional Employee, the Dean
of Health Professions and the Vice President of Academic Affairs.

Teaching load for professional employees who teach math science and nursing
courses shall be calculated as one (1) hour equivalent per contact hour.

Teaching load for professional employees who teach ARTS and DIGI studio courses
shall be calculated as one (1) hour equivalent per contact hour.

Contact hours which cannot be specifically designated as semester credit hours shall
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be calculated on the formula for credit equivalent (C.E.) as follows: C.E.= 0.7 (contact
hours minus credit hours). Teaching load will be credit hours plus credit equivalent
(C.E.) hours. Those contact hours in excess of credit hours plus credit equivalents
(C.E.) shall be considered as being office hours for that Professional Employee. Any
teaching that cannot be designated as contact hours or credit hours shall be decided
by agreement between the Division Dean and the Professional Employee.

Unless a waiver is granted, a total of ten (10) students in a class shall constitute a full
class for purposes of computation of teaching load. For auditioned ensembles and
career and technical classes, a total of eight (8) students in a class shall constitute a
full class for purposes of computation of teaching load.

The Vice President of Academic Affairs will have discretion to allow classes with less
than 10 students to be taught. No class that is allowed to be taught will be subject to
proration. The Vice President of Academic Affairs will meet with Deans and
Department Coordinators and work closely with them in the preparation of a teaching
schedule that meets the needs of the College’s students and its service areas.

Beginning in the fall semester of 2022 and continuing through at least the spring
semester of 2024, the college will pilot a corequisite model for teaching
developmental reading and writing courses. For developmental courses taught in this
model, the same instructor will teach the corequisite and target courses. The
enrollment maximum of the developmental corequisite course will be one-half the
enrollment maximum of the target non-developmental course. It is understood that
“corequisite” means a condition of enroliment consisting of a course that a student is
required to simultaneously take in order to enroll in another course. During this time,
the college will study student success metrics and the financial cost to the institution
to ascertain the efficacy of the corequisite model for KCKCC. The college
administration will commit the necessary resources for the courses to run for the
duration of this pilot. During this pilot, a minimum of 8 students will be considered
sufficient for the developmental corequisite course to make.

Beginning in the fall semester of 2022 and continuing through at least the spring
semester of 2024, the enroliment capacity for developmental education courses will
be 16. During this time, the college will study student success metrics and the financial
cost to the institution to ascertain the efficacy of a maximum class size of 16 for
developmental education courses at KCKCC.

B. The 182-day Professional Employee shall be required to work no more than 182
days during the two-semester school year. The 182-day employee's normal
workload shall be 12 - 18 teaching equivalents per semester, with a maximum of 30
in a two-semester year.

C. Coordinators' Workload
Vocational coordinators shall be compensated for coordinating duties by receiving 6
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hour’s release time per year.

In addition, vocational coordinators of programs that maintain external accreditation
(and that do not have a full-time director) shall be compensated for additional
accreditation duties by receiving up to an additional 6 (six) credit hours release time
per year as determined by joint consultation of vocational coordinator and the
respective Dean using the accreditation release chart as guidance. Total release time
will be subject to final approval of the Vice President of Academic Affairs.

Vocational Coordinator Accreditation Release Chart

A. Flat Accreditation Release Per Reassigned Time per semester
Semester
Program Accreditation required 2 credits

Program Accreditation not required Up to 1 credit
B. Semester Prior to Accreditation Visit
Program Accreditation required 3 credits

Program Accreditation not required Up to 2 credits
C. Semester After Accreditation Visit

Program Accreditation required Up to 2 credits (depending on visit
outcomes)

Program Accreditation not required Up to 2 credits (depending on visit
outcomes)

D. Semester of Visit. Same as A. or B. VPAA Approved Rate

Those coordinators with internship students will compute credit hour equivalency at
the rate of 0.2 times the number of students enrolled.

D. Adjunct Coordinators
Adjunct Coordinators will receive reassigned time for the Fall and/or Spring
semesters. The reassigned time will be allocated based on the number of adjuncts
currently teaching in the discipline that semester. The reassigned time is as follows:

1-20 adjuncts 1 reassigned credit hour
21-50 adjuncts 2 reassigned credit hours
51+ adjuncts 3 reassigned credit hours

E. 212 Day Employee Workload

The 212-day Professional Employee shall be required to work no more than 212
days during the July 1 - June 30 contract year. The employee shall work with the
supervisor to determine the work schedule. Requests for leave shall not be
unreasonably denied. A Professional Employee starting employment after the
commencement of the regular 212 contract periods will be expected to work a
prorated number of days and shall receive prorated pay based on the number of
working days remaining in the fiscal year.
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Each individual on a 212-day contract shall work with their immediate supervisor to
determine non-assigned time for the year. Upon request, the individual may receive
one block of non-assigned time that is up to two weeks in length and two blocks of
non-assigned time that are up to one week in length. The maximum length for any
block of non-assigned time is two weeks. An individual starting employment after the
commencement of the regular 212-day contract period will receive prorated blocks of
non-assigned time based on the percentage of working days remaining in the fiscal
year.

When the college is open five days per week, 212 day employees shall work a 35- hour week
across five (5) days, or for an equivalent period, as approved by the immediate supervisor.
When the college is open four days per week, 212 day employees shall work a 28-hour week
across four (4) days, or for an equivalent period, as approved by the immediate supervisor.

F. Special Assignments

If a Professional Employee has a teaching load below thirty (30) credit hours or its
equivalent for both semesters, the Professional Employee may be assigned up to
thirty (30) clock hours per semester. The Division Dean and the instructor may
mutually arrange for the Professional Employee to perform assignments which will
be in the area of the professional employee's expertise where the College has a
need. Such assignment shall be assigned on a non-discriminatory basis. A copy of
the work schedule as approved by the Division Dean shall be provided for the Vice
President of Academic Affairs prior to the commencement of the assignment.

For each credit hour equivalency, the Professional Employee may be assigned up
to thirty (30) clock hours per semester.

G. Professional Service

Professional Service includes: classroom instruction, office hours, division meetings,
in-service programs, assessment/advisement, and institution-related service. The
duty day shall not exceed twelve (12) hours without written consent of the
professional employee and administration. Time between days shall not be less than
twelve (12) hours without written consent of the Professional Employee and
administration. The duty day is the time from first instructional responsibility until the
last instructional duty is finished.

H. Outside Employment
Professional Employees will be expected to devote full-time to their positions with
the college. No outside employment will be allowed which will interfere or conflict
with the Professional Employee's scheduled classroom work or office hours, or any
other college required schedules, or be considered a professional conflict of interest.
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. Work Week
No Professional Employee shall be required to work more than five (5) days during
any one calendar week.

J. Academic Calendar
The academic calendar shall be mutually developed by the Vice President of
Academic Affairs and Faculty Senate and presented to the Board for approval.
Parameters will be worked out prior to developing the calendar. A target date for
completing the calendar will be December 1.

K. Release Time for Faculty Association President, Faculty Senate President
and College Senate President
The elected President of the Faculty Association, the College Senate and the
Faculty Senate shall each receive three (3) credit hours per semester as part of
their normal workload for duties related to their respective positions.

The elected presidents of both the Faculty Senate and the College Senate, when
the College Senate President is a member of the faculty, will be members of the
President’s Extended Cabinet and each will be considered service hours for serving
on the PEC.

The past president of the Faculty Senate will serve as an ex officio of the President’s
Extended Cabinet and this will be considered service hours for serving on the PEC.

Article VIII. Professional Employee Evaluation
a) Kansas state statute governs policies for Professional Employee performance
evaluations.

b) Kansas City Kansas Community College (KCKCC) is committed to a faculty
evaluation process that fosters continuous improvement, high quality instruction,
and beneficial support services for students.

c) KCKCC believes our Professional Employees strive for excellence, and the
Professional Employee evaluation process is an opportunity to showcase their
work both in and out of the classroom. While similar in purpose, the information
required to complete an informative evaluation process will vary based on
Professional Employee classification. To that end, the performance evaluation
process supports the diverse and complex nature of varying Professional
Employee roles by utilizing multiple instruments for evaluation.

d) The Professional Employee evaluation process is conducted between the
Professional Employee member and the evaluating supervisor. A Professional
Employee member can request to include the appropriate Vice President, either
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the Vice President of Academic Affairs (VPAA) or Vice President of Student
Affairs (VPSA), in this evaluation process.

e) The following instruments may be utilized in the evaluation process and are
maintained within the KCKCC Faculty Handbook. In the event an approved
instrument requires modification, these changes must be mutually agreed upon
by the Association President and the VPAA or VPSA, as appropriate.

000 T

Student surveys
Communication samples
Observation by the evaluating supervisor and/or peer
Assessment reflection
Service to KCKCC
Self-selected instruments
1.Observation of Peer
2.Observation by External Partner
3.Work Samples
4.Professional Development Plan
5.Specialized Non-instructional Professional Employee Assessment
6.0ther self-developed assessment tool

f) Portfolio Assessment:

a. A portfolio will be submitted by the Professional Employee during each
evaluation year. The complete timeline for portfolio submission is outlined in
the KCKCC Faculty Handbook.

Probationary Professional Employees will submit a portfolio and
complete the summative evaluation process in Year 1, Year 2, and Year
3 of professional employment. The portfolio will contain the following

1.

items:
a.

~® Qo0 T

Student surveys (administered each semester in each section
taught)

Communication samples

Observation by the evaluation supervisor

Observation by a per

Assessment reflection

One or more self-selected evaluation instruments

Non-probationary Professional Employees will upload documents to
submit a final portfolio and complete the summative evaluation process
every three years (Year 6, Year 9, etc.). The portfolio will contain the
following items:

a.

b.

Student surveys (administered each semesterin each section
taught)
Communication samples

c. Observation by the evaluating supervisor or peer
d.

Assessment reflection
22
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e. Service to KCKCC
f. Two or more self-selected evaluation instruments
g) A Professional Employee has the right to prepare an alternative written summary
to the original appraisal. This response will be attached to the original appraisal
report and placed in the Professional Employee’s personnel file.
h) In accordance with Kansas law, written notice to terminate the contract of a probationary
Professional Employee shall be served by the Board upon the Professional employee
on or before the third Friday in May.

i) All Professional Employees will have the opportunity to complete an annual feedback
form for their respective supervisors. The instrument for this feedback is in the Faculty
Handbook.

j) All evaluation documents and responses by Professional Employees are to be
maintained in a personnel file for Professional Employees for a period of not less
than 3 years from the date each evaluation is made.

k) Non-probationary Professional Employees cannot be disciplined, discharged, or
deprived of any employment right or benefit without Just Cause.

[) Professional Employees are permitted to have union representation at
disciplinary and investigatory meetings.

m) Procedures and techniques used in the performance appraisal of counselors shall
conform to the ethical and privacy standards accepted within the profession.

n) When there is significant concern related to a Professional Employee’s
performance, the evaluating supervisor will alert Human Resources and the
VPAA or VPSA that an off-cycle evaluation will be initiated. The process and
instruments utilized will be reviewed with the Professional Employee prior to
initiation of the off-cycle evaluation.

o) All instruments utilized for Professional Employee evaluation will be mutually
agreed upon by representatives of the Faculty Association and administration.
In the event an approved instrument requires modification, these changes must
be mutually agreed upon by the president of the Faculty Association and the
appropriate Vice President, VPAA or VPSA.

Article IX. Contract Release and Liquidated Damages

If a Professional Employee does not intend to extend their contract for the following
academic year, written notice shall be provided to the Human Resources office on or
before the 14 calendar day following the third Friday in May. Following this date, the
Professional Employee will be considered under contract for the following academic
year.

If a Professional Employee desires a release from his/her contract after the 14"
calendar day following the third Friday in May, but prior to the first reporting day of the
school year, said Professional Employee shall request such release by written request
to the Board of Trustees through the office of the President. The Board of Trustees may,
but shall not be obligated to, grant said release. In the event the Board of Trustees
shall grant said release, the Professional Employee shall pay to the College such sums
of money as the Board of Trustees shall determine under the circumstances of the
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case, but in no event shall said sum exceed five hundred ($500.00) dollars.

In the event a Professional Employee who is under contract to the College fails to
report for duty on the first duty day without prior consent of or a reasonable explanation
to the President of the College, or his designee, such failure to report shall be
considered a breach of the contract by the Professional Employee, and said
professional employee shall be terminated and shall pay to the College the sum of one
thousand ($1,000.00) dollars as and for liquidated damages.

If a Professional Employee desires a release from his/her contract at any time between
the first duty day and the last duty day of the academic year, said Professional
Employee shall request such release by written request to the Board of Trustees
through the office of the President. The Board of Trustees may, but shall not be
obligated to, grant said release. In the event the Board of Trustees shall grant said
release, the Professional Employee shall pay to the College such sums of money as
the Board of Trustees shall determine under the circumstances of the case, but in no
event shall said sum exceed one thousand five hundred ($1,500.00) dollars.

Article X. Reduction in Force

A. Prior to recommending to the Board to reduce the number of Professional Employees,
the administration shall attempt to provide the professional employee or employees
with a full load as defined in the master contract's professional workload provisions
by assigning the Professional Employee or employees any day or evening classes
which are assigned to either part-time or interim employees. If a full load cannot be
achieved in accordance with the provisions of Article VIl (G) (professional duty day),
said Professional Employee shall waive the provisions of Article VIl (G) in order to
achieve a full load.

B. When the Board of Trustees, in their sole judgment, deems it advisable to reduce the
number of Professional Employees for any reason beyond the control of the
professional employees, such reduction in force shall be carried out by non-renewing
the contract of the Professional Employee or employees with the least continuous
service with the Kansas City Kansas Community College within the discipline where
the reduction is to be effected. Should two or more Professional Employees have
equal periods of continuous service, the professional employee with the highest
number of hours applicable to lateral movement on the salary schedule shall be
retained.

C. Any Professional Employee whose contract is non-renewed pursuant to the
provisions of paragraph B above shall have preference in connection with any future
positions as a Professional Employee which may be available within said professional
employee's discipline. Such preference shall be offered for a period of two (2) years
following the date of the Professional Employee's last working day. If a Professional
Employee rejects reemployment or fails to report acceptance of recall as directed
within fourteen (14) days after receiving a recall notice, such action or failure to act
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by the Professional Employee shall be construed as a resignation. Notification of
recall will be sent by certified mail.

D. If a laid off Professional Employee is recalled and begins employment during the next
academic year, the Professional Employee will be reimbursed by the College for
his/her actual expense for participation in the College's insurance plans during the
period of lay off the same as employed Professional Employees. A laid off
Professional Employee and his/her family shall continue to be eligible for participation
in the College's insurance plans at his/her own expense for a period of two (2) years
from the date of the Professional Employee's last working day.

Article XI. Compensation

A. Salary Schedule
1. The Class IV Step 1 182-day salary base for the 2021-2022 year will be $46,734.66
2. The Class IV Step 1 212-day salary base for the 2021-2022 year will be $54,436.53

Professional Employees continuously employed by the College shall be
compensated in accordance with Salary Schedule attached.
Step and class structure of the salary schedule and index are set forth below.

B. Conditions
1. (a) Advancement on the salary schedule up to and including Step 21 shall
be at the rate of one step per year of satisfactory service. No Professional
Employee shall advance more than one step per year.

(b) There is no Kansas City Kansas Community College requirement of
additional credit hours in order to advance each step on the salary
schedule, however, each Professional Employee must take whatever
courses are necessary, if any, to maintain his/her certification.

2. Pay will be distributed twice monthly over a 12-month period through direct
deposit according to the pay schedule established by the College.

3. Overload pay and pay for teaching summer courses shall be 2.1% of the
base salary per semester hour equivalent for the duration of this contract.
The Professional Employee is allowed to teach up to 24 T.E.'s per semester
as overload.

3.1 Reference and Note: Payment for faculty teaching overload in fall will
occur in one (1) payment on the first pay cycle in November.
Paymentfor faculty teaching overload in spring will occur in one (1)
payment on the first pay cycle in April.

Faculty not teaching or reassigned to other projects for a full 30
credit annual load will be required to repay any overpayments.
Summer pay will be paid over four installments beginning with the
June 15 pay date and ending with the July 31 pay date.
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Co-curricular activities and assignments shall be compensated with supplemental
income of no less than 6% of the base salary (Class Il Step 1).

. Any Professional Employee who may work additional days outside the school year
shall be compensated at the hourly rate of 0.1% of the base salary.

. Professional Employees who teach applied lessons in the music department will be
compensated as the number of credit hours multiplied by .25.

Professional Employees who teach honors courses will be compensated at 1.4 times
the course contact hours. Professional Employees who teach individual students
who enroll in non-honors courses for honors credit will be compensated at 1.4 times
the course contact hours times .07, times the number of students.

. Professional Employees, their spouses, and legal dependents meeting the IRS

definition of dependent, as well as KCKCC retirees and theirspouses, are eligible

for a 100% employee scholarship for classes taken at KCKCC. Professional

Employee will be responsible for paying any course fees associated with a class in

which they are enrolled. Priority of enrollment in classes will be given to students

who pay full tuition up to an including the first day of classes.

a) KCKCC dependents will not be denied continuation in the program if they have
satisfactorily completed the preceding semester.

b) Dependents who pay full tuition to ensure their spot will not be required to pay the
2" half of the full tuition if the program is not full on the first day of classes.

The scholarship shall cover Kansas Resident tuition and fees for courses taken
through KCKCC. After the completion of twelve credit hours, the employee must
satisfactorily complete a minimum of 50% of all courses— including the initial 12
hours—and must maintain a 2.0 GP in order for the scholarship to be renewed.

Those employees and retirees interested in obtaining an employee scholarship for
themselves, their spouse, and/or legal dependent(s) must complete an Employee
Tuition Scholarship Application and submit it to the Chief Financial Officer.
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Base Salaryfor Schedule:

"A" designates the 182-days faculty line
“B" designates the 212-days faculty line

$46,734.66

KCKCC MASTER CONTRACT JULY 1, 2021 —JUNE 30, 2022

KCKCC SALARY SCHEDULE FOR 2021-2022

Base Salary for Schedule: $46,734.66

AASICert B.A. B.A+Cert M.A. M.A.+15 M.A.+30 M.A.+45| Doctorate

Step | Status Class1 Class2 Class3 Class4 Class5 Class6 Class7 Class8
1 A $3972446 | $42061.19 | § 4439793 |5 4673466 |$ 4907139 |8 5140813 |% 5374486 |% 5841833

B $4665521 | $4699194 [$ 5171190 |$ 5443653 |§ 5715649 |§ 5988112 |% 62601.08| % 6804566

2 A $41593.85 | $4393058 [ $ 4626731 [$ 4860405 |9% 5094078 |$ 5327751 |% 5561425 |% 60,287.71

B $48,833.050 | $51,169.78 | § 5388974 |5 5661437 | % 5933432 |8 62058096 |% 6477891 |8 7022350

3 A $43 46323 | $4579907 | § 4813670 | % 5047343 |$ 5281017 |8 5514600 |% 5748363 |% 6215710

B $51,01088 | §5334761 |$ 5606757 |$ 5879220 |§ 6151216 |5 6423679 |% 66,95675|5 7240134

4 A $45,332.62 | $47,669.35 | $ 50,006.09 | $ 5234282 | § 5467955 |$% 57,016.29 |$ 59,353.02 | § 64,026.48

B $53,188.72 | $5552545 | § 5824541 | % 60970.04 | $ 6368900 |5 664146385 6913458 |5 7457917

5 A $47,202.01 | $49,538.74 | $ 5187547 | § 5421221 | § 5654894 |§ 5888567 |§ 61,22240|§ 6588587

B $55,966.55 | $57,703.28 | $ 6042324 |$ 6314787 |$ 6586783 |$ 6858779 |% 7131242 |§ 76,757.01

6 A $49071.39 | $51, 40813 | § 5374486 | § 5608159 |$ 5841833 |$ 6075506 |% 6309179 |% 6776526

B $5754430 | $59881.12 | § 62601.08 | % 6532071 |% 6804566 | 7076562 8% 7340025 |% 78193484

7 A $50940.78 | $53 27751 [$ 5561425 (% 5795098 |$ 6028771 |$ 6262444 |$ 6496118 |$ 6963464

B $5072222 | $62,058.96 | $ 64,778.91 |$ 6750354 |§ 7022350 |% 7204346 |% 75668.00|% 8111268

8 A $52810.17 | $55,14600 | § 5748363 |5 5082036 |$ 6215710 | % 6440383 |% 6683056 |% 7150403

B $61,000.06 | $64,236.79 | § 6695675 |5 6O6G7T6.70 | 7240134 |8 7512129 (8 7784592 |5 83728584

2] A $54 67955 | $57,01629 [ $ 5935302 [$ 6168975 |5 6402648 |§ 6636322 |% 6869995 |% 7337342

B $64,077.89 | $66,41463 | § 6913458 | § 7185454 |$§ 74567917 | 8§ 7729913 [§ B0,023.76|% 8546367

10 A $56,548.04 | $5888567 | § 6122240 |5 6355014 |$ 65895687 |$ 6823260 |% 7056034 |% 7524280
B $66,251.05 | $68587.79 |8 7131242 |5 7403237 |$ 7675701 |8 7947606 (% B219692|% 8764151

1 A $58,418.33 | $60,75506 [$ 6309179 [$ 6542852 |$ 6776526 |$§ 7010199 |$ 7243872 |% 7711219
B $68,428.89 | $70,76562 | § 7349025 |% 7621021 |$ 78093484 |§ 8160480 [8% B437476|% 8981934

12 A $60287.71 | $6262444 | § 6496118 |5 6720791 |§ 6963464 |§ 7197138 [% 7430811 |% 7898158
B $70606.72 | $§7294346 |$ 7566800 |5 7838805 |% 68111268 |5 8383263 |% 6655259 |% 9199718

13 A $62,157.10 | $64,49383 [ $ 6683056 [$ 6916730 |$ 7150403 |$§ 7384076 |% 7617750 | % B80,850.96
B $72,784.56 | $7512129 |§ 7784502 |5 8056588 |$ 83728584 |3 8601047 [$ BBT3I043|$ 9417501

14 A $64,02648 | $66,36322 | $ 6869995 |5 7103668 |$ 7337342 |8 7571015|% 7804688 |% 8272035
B $7496239 | §7729913 |$ B80,02376 |$ 8274372 |§ 8546367 |$ 8818830 |% 9090826 |5 9635285

15 A $65,895.87 | $68,23260 | § 7056934 | § 7290607 |$ 7524280 | % 7757954 |$ 7091627 | $ 8458973
B 7714023 | $79476096 | § 8220159 |5 8492155 |% 8764151 |5 903661485 9308610 | % 9853068

16 A $67. 76526 | $70,101099 |§ 7243872 |8 7477546 |$ 7711219 |8 7944802 |% 8178566 |% 8645912
B $79318.06 | $8165480 | $ 8437943 |$ 8709939 |§ 8981934 |§ 9254397 |§ 9526393 | $100,708.52

17 A $6963464 | $71,971.38 |§ 7430811 | % 7664484 |$ 7808158 | % 8131831 [$% 8365504 |$ 8832851
B $81,49500 | $83,83263 | § 8655726 |5 8027722 |$ 9109718 |8 9472181 [8% 0O7441.77 | $102,886.35

18 A $71,50403 | 7384076 |$ 7617750 |5 7851423 | % B0B5096 |$ B316769|% B8552443|% 9019789
B $83673.74 | $86,01047 [ $ 88,73510 | $ 9145506 |$ 9417501 |$% 9689497 |$ 9961960 | $105,064.19

19 A $73,37342 | 7571015 | $ 78,046.88 | $ 8038362 |$ 8272035 |% 8506708 (% 8739381 |% 9206728
B $85851.57 | $88,18830 | § 9091293 |5 9363289 |$§ 9635285 |8 9907281 (% 101,797.44 | $107. 24202

20 A $7524280 | $7757954 [$ 7991627 [$ 8225300 |$ 8458973 |$ B692647 |$ 8926320 |$ 9393667
B $88,020.41 | $90,366.14 | § 93,090.77 | $ 95806.05 | $ 9853068 |$ 10125064 [§ 10397527 | $109,415.19

21 A $77.112.19 | $7944802 | § 8178566 | § 8412239 | % 8645912 |$ BB 70685|% 0113259 |% 9580605
B $90207.24 | $9254307 | § 9526860 | % 9798389 | $100,70852 | § 10342848 (% 106,153.11 | $111,593.02

For any Professional Employee on Step 21 in 2020-2021, the salary increase for the period of this contract shall be $1,869.38
for those on 21A and $2,177.83 for those on 21B.

27



Salary Schedule Index 1.00

KCKCC MASTER CONTRACT JULY 1, 2021 — JUNE 30, 2022

Step Status AAS/Cert B.A. B.A+Cert M.A. M.A.+15 M.A.+30 M.A.+45 Doctorate

Class1 Class2 Class3 Class4 Class5 Class6 Class7 Class8
1 A 0.8500 0.9000 0.9500 1.0000 1.0500 1.1000 1.1500 1.2500
1 B 0.9983 1.0483 1.1065 1.1648 1.2230 1.2813 1.3395 1.4560
2 A 0.8900 0.9400 0.9900 1.0400 1.0900 1.1400 1.1900 1.2900
2 B 1.0449 1.0949 1.1531 1.2114 1.2696 1.3279 1.3861 1.5026
3 A 0.9300 0.9800 1.0300 1.0800 1.1300 1.1800 1.2300 1.3300
3 B 1.0915 1.1415 1.1997 1.2580 1.3162 1.3745 1.4327 1.5492
4 A 0.9700 1.0200 1.0700 1.1200 1.1700 1.2200 1.2700 1.3700
4 B 1.1381 1.1881 1.2463 1.3046 1.3628 1.4211 1.4793 1.5958
5 A 1.0100 1.0600 1.1100 1.1600 1.2100 1.2600 1.3100 1.4100
5 B 1.1847 1.2347 1.2929 1.3512 1.4094 1.4676 1.5259 1.6424
6 A 1.0500 1.1000 1.1500 1.2000 1.2500 1.3000 1.3500 1.4500
6 B 1.2313 1.2813 1.3395 1.3978 1.4560 1.5142 1.5725 1.6890
7 A 1.0900 1.1400 1.1900 1.2400 1.2900 1.3400 1.3900 1.4900
7 B 1.2779 1.3279 1.3861 1.4444 1.5026 1.5608 1.6191 1.7356
8 A 1.1300 1.1800 1.2300 1.2800 1.3300 1.3800 1.4300 1.5300
8 B 1.3245 1.3745 1.4327 1.4909 1.5492 1.6074 1.6657 1.7821
9 A 1.1700 1.2200 1.2700 1.3200 1.3700 1.4200 1.4700 1.5700
9 B 1.3711 1.4211 1.4793 1.5375 1.5958 1.6540 1.7123 1.8287
10 A 1.2100 1.2600 1.3100 1.3600 1.4100 1.4600 1.5100 1.6100
10 B 1.4176 1.4676 1.5259 1.5841 1.6424 1.7006 1.7588 1.8753
11 A 1.2500 1.3000 1.3500 1.4000 1.4500 1.5000 1.5500 1.6500
11 B 1.4642 1.5142 1.5725 1.6307 1.6890 1.7472 1.8054 1.9219
12 A 1.2900 1.3400 1.3900 1.4400 1.4900 1.5400 1.5900 1.6900
12 B 1.5108 1.5608 1.6191 1.6773 1.7356 1.7938 1.8520 1.9685
13 A 1.3300 1.3800 1.4300 1.4800 1.5300 1.5800 1.6300 1.7300
13 B 1.5574 1.6074 1.6657 1.7239 1.7821 1.8404 1.8986 2.0151
14 A 1.3700 1.4200 1.4700 1.5200 1.5700 1.6200 1.6700 1.7700
14 B 1.6040 1.6540 1.7123 1.7705 1.8287 1.8870 1.9452 2.0617
15 A 1.4100 1.4600 1.5100 1.5600 1.6100 1.6600 1.7100 1.8100
15 B 1.6506 1.7006 1.7589 1.8171 1.8753 1.9336 1.9918 2.1083
16 A 1.4500 1.5000 1.5500 1.6000 1.6500 1.7000 1.7500 1.8500
16 B 1.6972 1.7472 1.8055 1.8637 1.9219 1.9802 2.0384 2.1549
17 A 1.4900 1.5400 1.5900 1.6400 1.6900 1.7400 1.7900 1.8900
17 B 1.7438 1.7938 1.8521 1.9103 1.9685 2.0268 2.0850 2.2015
18 A 1.5300 1.5800 1.6300 1.6800 1.7300 1.7800 1.8300 1.9300
18 B 1.7904 1.8404 1.8987 1.9569 2.0151 2.0733 2.1316 2.2481
19 A 1.5700 1.6200 1.6700 1.7200 1.7700 1.8200 1.8700 1.9700
19 B 1.8370 1.8870 1.9453 2.0035 2.0617 2.1199 2.1782 2.2947
20 A 1.6100 1.6600 1.7100 1.7600 1.8100 1.8600 1.9100 2.0100
20 B 1.8836 1.9336 1.9919 2.0500 2.1083 2.1665 2.2248 2.3412
21 A 1.6500 1.7000 1.7500 1.8000 1.8500 1.9000 1.9500 2.0500
21 B 1.9302 1.9802 2.0385 2.0966 2.1549 2.2131 2.2714 2.3878

28



KCKCC MASTER CONTRACT JULY 1, 2021 — JUNE 30, 2022

9. Benefits
A paid health and hospitalization program, dental insurance, and a thirty-five
thousand dollars ($35,000) term life insurance policy will be provided by the Board
to all Professional Employees. This fringe benefit is in addition to salary applicable
to Professional Employees as determined by the salary schedule.

The employee contribution for dental benefits will be $10.00 per month. The
employee contribution for health benefits through December 2022 will be $25.00 per
month. Employee contributions shall be applied to the Employee’s salary before
federal and state income tax, FICA tax, and KPERS are deducted.

Future changes to annual health benefit costs exceeding a ten percent (10%)
increase to the employee’s contribution will require the Contract be re-opened for
negotiation on this one matter. Future changes to the employee’s contribution for
Professional Employees on “Employee Only” plans will be calculated at the
predetermined 2019 base rate for that plan; i.e. PPO = $125, HPDP = $61, 1-35 PPO
= $36, and I-35HPDP = $25. Any increase made to the employee contributions to
the “Employee Only” plans will be proportionate to the College’s increase.

Voluntary Salary Reduction Contribution

Each Professional Employee member shall be entitled once annually, on forms
provided, to elect to have a portion of that Employee’s salary be used by the Board
to purchase additional benefits under the Plan.

Plan Benefits

Optional benefits to be offered at employee cost shall include
at least the following:

o Dependent health and dental insurance premiums.
Individual group term life insurance premiums.
Disability insurance premiums.
Qualified dependent childcare.
Qualified medical expenses not covered by insurance.
Post retirement life insurance premiums. (When available).
Cash
Vision Insurance

Selection of any option(s) by a Professional Employee will be permitted upon original
employment and thereafter prior to the beginning of each succeeding Plan contract
year. The Employee shall be permitted to change options once during the contract year
if evidence of change in family and/or insurability status is presented in writing to the
President of the college or his/her designated representative.

The Health and Benefits Committee, convened by Human Resources, is established
to provide timely communication about the latest issues and options impacting health
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and benefits at the College. The committee membership consists of cross-
representation of employees at the College. Professional Employees shall have five
(5) representatives, chosen by the Faculty Association, participating on the committee.

Unused Funds

Funds designated in the Plan that are not used for the designated portion of the Plan
prior to thirty (30) days from the end of the contract year shall become the property of
the KCKCC Board of Trustees.

Benefit Period

Benefits for a new Professional Employee or one returning from an unpaid leave shall
be effective on the first day the employee is on duty and continue through June of the
terminal contract year of employment.

Board of Trustees Obligations

The Board shall:

a. Develop and administer detailed guidelines as necessary for the operation of the
program.

b. Have the option of including in the Plan any other group of employees.

The College shall pay the Professional Employee two (2) times per month.

Article XIl. PROFESSIONAL DEVELOPMENT INCENTIVE PROGRAM

The administration will make available a total of $6,000 as incentive for participation in
approved faculty professional development for the academic year.

1.
2.
3.

Five (5) hours of professional development will constitute one (1) unit.

Each professional development unit will be awarded $100.

A minimum of three (3) units must be earned before any compensation is awarded. Upon
completion of the first three (3) units, the remaining units can be compensated in single
unit increments.

The maximum number of professional development units for which a faculty member can
receive compensation during an academic year is six (6) units.

Human Resources will provide a list of approved professional development workshops
and/or activities which will count towards a professional development unit. This list will be
submitted to the Vice President of Academic Affairs.

The Faculty Development Committee will administer the program.

Faculty will have to provide proof of attendance and/or participation in professional
development activities to Human Resources if they wish to submit their activity for
consideration.

Faculty will have the option of submitting workshops and/or activities that enhance teaching
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and learning to Human Resources for inclusion in the program. However, they will need to
receive approval from the Faculty Development Committee prior to participating if they
want the activity to qualify towards compensation.

Documentation of participation in the activity will be required.

. Conferences that are partially or fully funded by the college and attended by an individual

are not eligible for this program.

Incentive point payments will be on a first-come-first-serve basis. Thus, those who qualify
for payments under this program first will be paid. As soon as the funds are depleted,
payments will cease.

It is the responsibility of the individual faculty member to ensure he/she receives the proper
credit for attendance at qualifying professional development events. You must sign your
name on the attendance sheet provided for the event (Attendees who leave an event prior
to its conclusion will not receive credit for the event). If you participate in a Starlink webinar
(online), you must submit a Professional Development Completion Form (found on the
Starlink website) and provide a copy of the form’s email response to the Faculty and Staff
Development Office. If you attend a Kansas City Professional Development Council
(KCPDC) event, you must sign the attendance roster and stay for the entire event. Rosters
of attendees are provided to Human Resources by the KCPD.

Article Xlll. Academic Rank

Academic rank at Kansas City Kansas Community College is determined according
to whichever number is greater, years of full-time service at KCKCC or step
placement on the salary schedule:

Up to and Including Bachelors

Experience Academic Rank
0-10 years Instructor

11 or more years Assistant Professor

With Masters

Experience Academic Rank

0 - 5years Instructor

6 - 10 years Assistant Professor
11-15 years Associate Professor

16 or more years Professor

With Doctorate

Experience Academic Rank
0-5 years Assistant Professor
6-12 years Associate Professor

13 or more years

Professor
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Article XIV. Quality Assurance in Distance Education

Kansas City Kansas Community College recognizes the need for quality control,
faculty involvement in course design, and realistic student load for distance
education. Distance education delivery methods include Online, Virtual, Blended,
and Hi-Flex. The definition of each delivery method, as mutually agreed upon by
the Faculty Association and the Vice President of Academic Affairs, is found in the
Faculty Handbook.

To assure quality control, Professional Employees must complete development
activities related to the delivery method(s) they will be utilizing. This training will
be initiated prior to or concurrent with the first timea Professional
Employee uses a specific distance format. These activities will be completed
through or approved by the Center for Teaching Excellence in consultation with the
Vice President of Academic Affairs. Professional Employees, in consultation with
the Vice President of Academic Affairs, will develop and maintain standards that
guide the design of all distance education courses.

The minimum number of students necessary to make an online class is ten (10). The
maximum limit will be twenty-one (21) unless special permission is obtained from the
instructor for additional students.

Article XV. New Professional Employee Orientation
A. Kansas City Kansas Community College recognizes the importance of
orienting new Professional Employees to the College and their role as a faculty
member.

B. All Professional Employees will be required to complete all HR orientations.

C. Additionally, all Professional Employees who are required to teach as part of
their job description must complete the Blue Devil Faculty Academy (BDFA)
during the first year of employment. The Center for Teaching Excellence, in
consultation with the Vice President of Academic Affairs, will design and oversee
implementation of the Blue Devil Faculty Academy.

1. Instructional faculty with a 182-day appointment will be given three (3) hours
of course release during the first year of employment to complete the BDFA.
The faculty member will be expected to dedicate 90 clock hours toward
completion of these activities across the first year of employment.

2. Instructional faculty with a 212-day appointment will be released from 90
clock hours of their regular schedule in order to complete these activities
across the first year of employment.
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Article XVI. Miscellaneous

A. The terms and conditions of a Part-Time Bargaining Unit (Part-Time Employee)
Member to teach more than ten (10) credit hours in a semester shall be governed
by this Master Contract, and his/her compensation shall be prorated on the
appropriate step and class.

1. for less than 13 hours the rate of one third (1/3) of the appropriate class and
step in the 9-month salary schedule.

2 for 13 hours or more, the rate of one half (1/2) of the appropriate class and
step in the 9-month salary schedule.

3. The terms of this article do not apply to Part-Time Bargaining Unit Members
who teach up to and including 1.25 credit hour equivalents of composition.

4. For program and curriculum needs the ten (10) credit hour limit for adjuncts is
waived once per semester for each instructional division and once per
semester for the Vice President of Academic Affairs. If these exceptions
occur in the same area for three semesters within two academic years, the
position shall convert automatically to a full-time position covered under the
KCKCC Master Contract.

B. All of the hours earned after the granting of the Master's Degree must be
graduate hours unless undergraduate credit hours are approved by the President
prior to enroliment. Also all hours counted for this purpose must be in the field of
teaching or a closely allied field from a regionally accredited college or university.

C. New Professional Employees with a Master's Degree and previous teaching
experience may be entered on the salary schedule no higher than Step 4 except
with the approval of the Board of Trustees.

D. Complaints Against a Professional Employee

If a complaint regarding a Professional Employee is received by an administrator
or by the board of trustees and the administrator or trustee causes the complaint
to be filed in the Professional Employee’s file, a copy of the complaint shall be
provided to the Professional Employee. The Professional Employee shall have a
period of fourteen (14) days from the date the Professional Employee received a
copy of the complaint to respond to the complaint in writing. Such response shall
be attached to the complaint and made a part of the Professional Employee’s
personnel file.

Any Professional Employee who is grieved against by a student who utilizes the
College Student Grievance Procedure shall have full rights to representation by
the person or agency of the Professional Employee’s choice throughout the
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processing of such grievance. The Professional Employee shall also have the
right to full disclosure of any information available to the administration prior to
any formal hearing conducted.

E. Personnel Files

Any Professional Employee’s personnel file shall be open to the inspection and
available for reproduction of the individual professional employee at all times, and
upon written request of the Professional Employee, a representative of the
Association may inspect the Professional Employee’s file. The Professional
Employee shall have the right to respond to all materials contained in said file.
Such response shall become part of the file. Credentials and related papers from
employee placement bureaus which by their own regulations are labeled as
"confidential" shall be excluded from the employee's review. No material
derogatory to the Professional Employee’s conduct, service, character or
personality shall be placed in the file unless the faculty member has had an
opportunity to review the material.

Article XVII. Duration Clause

This Master Contract shall be in effect when ratified by the parties and shall continue in
effect until June 30, 2022.
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LEVEL ONE - FACULTY UNIT GRIEVANCE COMMITTEE
(Attach copy of the informal grievance notification)

L. | request that this grievance be transmitted to the Faculty Unit
Grievance Committee.

II. Statement of Grievance: Give a concise statement of the problem,
citing the specific provision(s) of the contract, Board Policy,
administrative regulation or practice allegedly violated, misinterpreted,
or misapplied.

III.  Remedy: Specify the action sought to remedy the alleged problem.

Grievant’s Signature Date

Received by Assoc. Pres.
Date Time

Distribution
2 copies to Association Pres.
| copy retained by Grievant
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LEVEL TWO: ADMINISTRATOR

Submission of Grievance: This form must be completed in full and signed by
the Grievant.

Grievant’s name Department

Date Alleged grievance occurred

Date of Conference

I. Statement of Grievance: Give a concise statement of the problem,
citing the specific provision(s) of the contract, Board Policy,
administrative regulation or practice allegedly violated, misinterpreted,
or misapplied.

II. Remedy: Specify the action sought to remedy the alleged problem.

Grievant’s Signature Date

Received by Administrator
Distribution
1 copy to Administrator
1 copy to Association President
| copy retained by Grievant Date Time
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LEVEL THREE: THE APPROPRIATE VICE PRESIDENT or CHIEF
OFFICER
(Attach copy of Level Two grievance and response)

L. Why is grievance being appealed to Formal Level 3?

II. Remedy: Specify the action sought to remedy the alleged problem.

Grievant’s Signature Date

Received by Vice President or
Chief Officer

Distribution

1 copy to the appropriate Vice President or Chief
Officer

1 copy to Administrator

1 copy to Association President

1 copy retained by Grievant
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LEVEL FOUR: PRESIDENT
(Attach copy of Level Two and Level Three grievance and responses)

L. Why is grievance being appealed to Formal Level 4?

II. Remedy: Specify the action sought to remedy the alleged problem.

Grievant’s Signature Date

Received by President
Distribution

1 copy to President

1 copy to the appropriate Vice President or Chief

Officer

1 copy to Administrator

1 copy to Association President

1 copy retained by Grievant Date Time
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GRIEVANCE FORM LEVEL FIVE: BOARD OF TRUSTEES
(Attach copies of Levels Two, Three, and Four of grievance and responses)

L. Why is grievance being appealed to Formal Level 5?

II. Remedy: Specify the action sought to remedy the alleged problem.

Grievant’s Signature Date

Received by Board Chairman
Distribution
1 copy to Board Chairman
1 copy to President
1 copy to the appropriate Vice President or Chief
Officer
1 copy to Administrator
1 copy to Association President
1 copy retained by Grievant Date Time
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CONTRACT JULY 1, 2021 - JUNE 30, 2022
BETWEEN
BOARD OF TRUSTEES, Kansas City Kansas Community College
and
PROFESSIONAL EMPLOYEES, Kansas City Kansas Community College
approved and ratified this
15" day of February 2022

for the Board of Trustees

~
-

for the Professional Employees

-
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